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Jim2 Business Engine Training   
 

Browse for a CardFile.   
Who: All users, all sites.  

Describe: Able to search for a CardFile using common “browsing” techniques. 

 

 

Skill Steps: 

1. Select the CardFiles tab from the top of the Jim2 window. 

2. Click View/Edit CardFile in the Ribbon. 

3. Click the “browse button” adjacent to Card Code field. 

lick the “browse button” adjacent to Card Code field  

 

 

 

 

 

4. Enter a key word from the Name or Address of the CardFile in the search field. 
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5. Press <<Enter>> to start search. 

 

 

6. CardFile search results will display, double click on the CardFile of choice. 
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